[MpyHATO YT1Bepxaato
Ha 3acefaHnu neJarornyeckoro coseta Ounpektop BOY r.KanaumHcka
MpoTokon Ne 3 o1 09.01.2014 «'um
C.®. Lynenosa
|_|pVIKa3EII 4IO> / ¥ D14 Ne

MONTOXXEHWME
0 paboTe ¢ NepcoHasIbHbIMU AaHHbIMK

/. OBLLME NONO3HEHNS

1.1. Hactosuwee lMonoxeHve 0 paboTe C MepPCOHa/IbHbIMU AaHHbIMKW PabOTHUKOB M y4almxca BOY T.
KanaumHcka «lumHasua Nol» (manee YupexzeHve) pa3paboTaHO B COOTBETCTBUM C TpyLoBbIM
Kogekcom Poccuiickoin ®efepauun, KoHcTuTyumeid Poccuiickoit ®epepaumn, paxkaaHCKMM KOAEKCOM
Poccuiickoin ®egepauunn, deaepasibHbIM 3aKOHOM «O6 MHopMauun, NHHOPMALMOHHBLIX TEXHONOIMAX WU
0 3aLmTe nHpopmMaLum», defepasibHbIM 3aKOHOM «O NMepCoOHa/IbHBIX JaHHBIX».

12. Uenb paspaboTku [MonoXxeHus- onpefeneHne nopsigka paboTbl C MepcoOHaIbHbIMU - AaHHBIMM
paboTHMKOBM Yydalmxcs; obecrneyveHWe 3awmTbl NpaB M C€BO60A PabOTHMKOB  npu 006paboTKe WX
MepPCOHa/bHBLIX AaHHbIX, a TakKXXe YCTaHOB/IEHNe OTBETCTBEHHOCTW LO/HKHOCTHLIX NNL, UMEIOLINX AOCTYN
K NepCoHa/IbHbIM AaHHbIM PabOTHWUKOB I'MMHAa3MK, 3@ HEBbIMO/IHEHME TPeboBaHWn HOPM, PErynpyoLmX
06paboTKy U 3aLLUTY NePCOHa/IbHBIX AaHHbIX.

1.3. MNopsiaok BBOAA B AENCTBME M U3MEHEHUS T10N0XKEHUS.

1.3.1. HactosLee NMonoxeHne BCTYNaeT B CUMY C MOMEHTa ero yTBepXAeHUsA AUPEKTOPOM YupexaeHus
W feliicTByeT 6ECCPOYHO, [0 3aMeHbl ero HOBbIM [OI0XKEHMEM.

1.3.2. Bce n3meHeHus B [1010XKeHe BHOCATCA MPUKA30M.

1.4. Bce pabOTHUKN YUpexxaeHns A0KHbI ObITb 03HAKOM/IEHbI C HACTOALLMM [TONOXKEHNEM MOZ, POCTUCH.
1.5. PeXkuMm KOH(IMAEHLMNAIbHOCTM NEPCOHaIbHbIX AAHHBIX CHUMAETCHA B C/y4asX UX 06e31MumBaHusA U
MO WUCTEYEHUN 75 NeT CPOKa WX XpaHeHUs, UK MPOAJSIeBaeTCs Ha OCHOBAHWM 3aK/OYEHUSI IKCNEPTHOM
KOMUCCUM YUpexzieHns, eCN MHOe He OnpefesieHO 3aKOHOM.

2. OCHOBHbIE MOHATUS U COCTaB NePCOHa/IbHbLIX AaHHbIX L 6L LLNKOB

2.1. Ana ueneii HacTosiLero MonoXeHns NCNoNb3yTCA CneaytoLmne 0CHOBHbIE MOHSATUS:

- MepCcoHa/IbHble [aHHble pPaboTHMKa— nbas MHMOPMaLMs, OTHOCALLAACA K OnpefenieHHOMY Wn
onpeaensieMoMy Ha OCHOBaHMM TakKOM MHGopMauun paboTHUKY, B TOM 4ucne ero damunus, ums,
OTYECTBO, rod, Mecsl, AaTta M MeCTO POXAEHWS, agpec, CeMeilHoe, CcouuaibHOEe, WUMYLLIECTBEHHOE
MoNoXeHne, obpasoBaHue, npodieccus, AoXoAbl, Apyras MHdopmauumsi, Heobxoaumas paboToaaTento B
CBA3U C TPYA0BbLIMA OTHOLLEHUAMU;

- 006paboTka MepCcoHasIbHbIX AaHHbIX— COOp, CUCTeMaTM3aLMsi, HaKOMEHWEe, XPaHeHWe, YTOYHeHMue
(0obHOBNEHWNE, U3MEHEHWE), NCMO/b30BaHME, pacrnpocTpaHeHre (B TOM yncie nepedada), 06e3nnymBaHue,
610KMPOBaHUNE, YHUUTOXEHNE MEPCOHASbHBIX AaHHbIX PAGOTHUKOB YUpeXaeHus;

- KOH(hMAEHUNANbHOCTb MNEePCOHa/bHbIX AaHHbIX— 00643aTeNlbHoe A5 COGMOAEHUS HAa3HAYEeHHOro
OTBETCTBEHHOIO /ML, MOMY4YMBLUErO AOCTYMN K MEPCOHa/lbHbIM AaHHbIM PabOTHMKOB, TpeboBaHME He
[0NycKaTb UX pacrnpocTpaHeHns 6e3 corsacus paboTHMKa UM MHOTO 3aKOHHOr0 OCHOBaHUS;

- pacnpocTpaHeHne MepCoHabHbIX AaHHbIX — AEWCTBMWS, HanpaBNeHHble Ha nepefadvy MepcoHasbHbIX
AaHHbIX Pab0THMKOB OMNpefeneHHOMY Kpyry vy, (nepefada MEpPCOHaNbHbIX AaHHbIX) WK Ha
03HaKOM/IEHME C MEPCOHaNIbHbIMU AaHHbIMW HEOrPaHUUYEHHOro Kpyra nul, B TOM Y1cne 06HapoaoBaHue
MePCOHa/bHbIX  AaHHbIX pPabOTHMKOB B CPeACTBaxX MacCOBOM  MHMOpMauuW, pasMellleHne B
NHHOPMaLMOHHO-TENIEKOMMYHUKALIMOHHBIX CETAX WM NpeAocTaB/ieHne [A0CTyna K MepcoHasbHbIM
AaHHbIM PabOTHMKOB KaKMM-/TMB0 UHLIM Croco6oMm;

- UCMOMb30BaHMe MEePCOHaNbHbIX [aHHbIX— [AelcTBUS (onepauum) € MNepcoHaNbHbIMK - AaHHbLIMU,
COBEpLUAaeMblE AO0/MKHOCTHbIM JIMLIOM FMMHAa3MN B LENSX MPUHATUS PELLEHWIA WU COBEPLLEHUS MHbIX
AENCTBWIA, MOPOXAAIOLWNX FOPMANYECKME NOCNEACTBUS B OTHOLIEHNM PabOTHMKOB NGO MHLIM 06pa3oM
3aTparvBaroLLmMX MX npaea 1 cBO60AbI UK Npasa 1 CBOBGOAbI APYTvX NnL,



- 6/10KMpOBaHMEe MepPCOHaNbHBIX [aHHbIX — BpPEMEHHOe MpekpalleHre cbopa, cucTemaTusaumm,
HAKOM/IEHUS, WUCMO/b30BaHUsA, PacnpoCTpaHeHUs MepcoHasbHbIX AaHHbIX PabOoTHWKOB, B TOM YuCie UX
nepegauu;
- YHUUTOXEHME NepPCOHabHbIX JaHHbIX — [eNCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb
cofiepXKaHue NepcoHabHbIX AaHHbIX B MH(OPMALMOHHOW CUCTEME MEPCOHabHbIX AaHHbLIX PabOTHUKOB
WM B pe3y/ibTaTe KOTOPbIX YHWUTOXAIOTCA MaTepuasibHble HOCUTENIM MEepCOHaNTbHbIX  AaHHbIX
PabOTHUKOB;
- 06e3/11MyrBaHne NepcoHaNbHbIX AaHHbIX — [eNCTBUSA, B Pe3y/bTaTe KOTOPbIX HEBO3MOXHO ONpesennTb
NPUHALNEXHOCTb NEPCOHabHBIX AaHHbIX KOHKPETHOMY PaboTHUKY;
- 06Len0CTyNHbIE NePCOHaNbHbIE AaHHbIE — MepPCOoHasbHbIE AaHHbIE, LOCTYMN HEOrpaHMYeHHOro Kpyra
NAL, K KOTOPbIM NPeLOCTaB/IEH C cornacus paboTHMKA UM Ha KOTOpble B COOTBETCTBUY C (PefepasibHbIMM
3aKOHaMW He pacrnpocTpaHseTca TpeboBaHMe CO6MI0LEHNA KOH(DNLEHLNANTBHOCTH.
- MHopmauns — cBefieHns (COOOLLEHNS, JaHHbIE) He3aBMCUMO OT (DOPMbI UX MPeACTaBIeHUS.
- [OKYMeHTVpOBaHHas WH{opMaLma — 3aMKCUpPOBaHHasA Ha MaTepuasibHOM HocuTene nyTem
[AOKYMEHTMPOBAHUA WHMOPMaLMs C peKBU3UTaMu, MO3BOMIAIOLLMMY OMpPefesMTb Takyto WMH(opMaLmio
WM ee MaTepuasbHbIA HOCUTE b,
2.2. B coctaB nepcoHaibHbIX [aHHbIX PabOTHUKOB YUpexaeHWs BXOAAT [OKYMEHTbl, COfepXKallue
MH(OPMALMIO 0 NAcnOPTHbIX AaHHbIX, 06pa30BaHUW, OTHOLLUEHWUN K BOMHCKOWA 0683aHHOCTMW, CEMENHOM
MOMOXEHWN, MeCTe XWTeNbCTBa, COCTOSHWNM 3[40P0BbA, a TaKXKe 0 NpefblAyLmnx MectTax ux paboTsbl.
2.3. Komnneke JOKYMEHTOB, COMPOBOXAAOLLMIA NpoLecc 0hopMIEHNS TPYA0BbLIX OTHOLLEHNI paboTHMKA
Mpu ero npueme, NepeBose v yBONIbHEHNN.
2.3.1. ViH(hopmaums, npefcTaBnsemas paboTHUKOM Mpy NOCTYMNJIEHUM Ha paboTy B YUpexzeHue, LO/MKHa
MMETb [OKYMEHTa/IbHYHO hopmMy. [Mpuy 3aKknoyveHnn TPYLOBOro AOroBopa Mo, NocTynaroLlee Ha pabory,
npeabsABnseT paborogaTento:
- NacnopT WA MHOW JOKYMEHT, YAOCTOBEPAIOLLMIA NNYHOCTD;
- TPYLOBYH KHWXKY, 3@ UCK/IHOYEHMEM CrlyyaeB, Korfa TPyAOBOW [OroBOp 3aK/OYaeTcs BrepBble Uu
paboTHWMK MOCTyrMaeT Ha paboTy Ha YC/IOBUAX COBMECTUTENLCTBA, MO0 TPYLOBas KHWXKKA Yy paboTHMKA
OTCYTCTBYET B CBA3Y C €e YTPaToil UK No ApyruM npuyrHam;
- CTpaxoBOe CBMAETENbCTBO MOCYAaPCTBEHHOIO NMEHCUOHHOIO CTPax0oBaHUS;
- [IOKYMEHTbI BOMHCKOI0O yyeta — [J19 BOEHHO00A3aHHbIX U /AL, MOANEXaLlX BOUHCKOMY YYeTy;
- [OKyMeHT 00 o6pa3oBaHUW, O KBADMKALUMM WAW  HaIMYMKU  CNeunanbHbIX 3HaHWA — npu
MOCTYMN/IEHNN Ha paboTy, TPebyoLWyH0 CneLnanbHbIX 3HaHWIA UK CneLnanbHON NOArOTOBKY;
- CBUAETeNbCTBO O nNpucBoeHun VIHH (npu ero Havumm y paboTHUKA).
2.3.2. Mpwv ohopmieHNM pabOTHNKA B YUPEXAEHUN CEKPETAPEM 3anO/HAETCA YHUDULMPOBAHHAA (hopma
T-2 «JIn4Haa KapToyKa paboTHMKa», B KOTOPOA OTPAXKAIOTCA CMefytolime aHKeTHbIe 1 Gruorpauyeckme
[aHHble PaboTHMKa:
- obwpye ceepeHns (P.M.0. paboTHMKA, faTa POXAEHNs, MECTO POXKAEHUS, rPaXKAaHCTBO, 06pa3oBaHue,
npogeccus, CTaxK paboTbl, COCTOAHME B Opake, NacropTHbIe JaHHbIE);
- CBE[leHMs 0 BOVIHCKOM YYeTE;
- [aHHble 0 NMpuemMe Ha pabory;

B fanbHeliLemM B IMYHYHO KapTOYKY BHOCATCS:
- CBefleH1s 0 NnepeBoAax Ha Apyryto pabory;
- CBefeHus 06 atTecTaumu;
- CBeJeHUs O MOBbILLEHUN KBASIM(IMKaLUK;
- CBefleH1s 0 NPOEeCCMOHAIbHOW MepenoAroToBKe;
- CBefeHns 0 Harpagax (NooLwpeHnsx), NOYETHbIX 3BaHUAX;
- CBEfEHUsA 0 COLUMabHbIX rapaHTUsX;
- CBefeHMs 0 MECTE XXUTe/IbCTBa U KOHTaKTHbIX Te/ledioHax.
2.3.3. B YupexzeHun co3fatoTca 1 XpaHATCA Crefyrowme rpynnbl JOKYMEHTOB, COAepXallme AaHHble O
paboTHUKaxX B eANHNYHOM UMW CBOLHOM BUZE:
2.3.3.1. [JoKyMeHTbl, COfepxaliVe MnepcoHa/IbHble [AaHHble PaboTHUKOB (KOMMEKChbl [OKYMEHTOB,
COMPOBOXJatoLLMe MpoLecc OPOPMIEHMS TPYAOBbIX OTHOLLEHWIA NpU npueMe Ha paboTy, MepeBoje,
YBO/IbHEHUW; KOMIMJIEKC MaTepuasioB Mo aHKETMPOBAHUIO, TECTUPOBAHMIO; NPOBELEHNIO cobecefioBaHNI C
KaHAMOATOM Ha LO/HKHOCTb; MOL/IMHHWKMA WU KOMUWU MPUKA30B MO JIMYHOMY COCTaBy; JIMYHble [efa W



TPYAOBble KHVKKM PabOTHUKOB; [efia, COAepXallye OCHOBaHWA K MprKasy Mo SIMYHOMY COCTaBy; [efa,
cofepxalime mMaTepuvasibl  aTTecTauuMm  pabOTHMKOB;  CNYXeOGHbIX — paccriefloBaHUiA;  CNpPaBOYHO-
MH(OPMaLMOHHBIA 6aHK AaHHbIX MO NepcoHany (KapToTeKW, XXYPHanbl); NOLMHHUKA U KOMWUN OTHETHbIX,
aHa/IMTUYECKMX W CMPaBOYHbIX MATEPUaIOB; KOMUM OTHETOB, HaNPaB/IseMblX B FOCYAaPCTBEHHbIE OpraHbl
CTaTUCTUKW, HA/IOrOBble MHCNEKLUN, BbILLECTOSLLME OpraHbl YNpaBieHna v apyrue yupexaeHus).

2.3.3.2. [lokyMeHTaums no njaHMpoBaHUIO, YUeTY, aHa/In3y 1 OTHETHOCTU B YaCcTW paboTbl C NepCoOHaIoM
YupexaeHus.

3. Cbop, coRaboTkKa 1 3awnTa neycoHabllbixX AWLWbIX PA60THUKOB
3.1. MNopafok nonyyveHUs NepcoHabHbIX AaHHbIX.
3.1.1. Bce nepcoHa/ibHble faHHble paboTHMKA CnedyeT nosyyatb Yy Hero camoro. Ecnu nepcoHasbHble
[aHHble paboTHMKA BO3MOXHO MOMAYYUTb TOMbKO Y TPETbe CTOPOHbI, TO PabOTHUK AO/MKEH ObiTh
yBefoM/IeH 06 3TOM 3apaHee U OT Hero A0/HKHO ObITb MOMYy4YeHO NMMCbMEHHOe cornacue. JOo/MKHOCTHOe
nmuo paboTtogatens AO/MKHO COOBLMTb paboTHUKY O Lensx, npeanosiaraemMblX UCTOYHUKAX M crnocobax
MoMlyYeHMsi MepPCOHa/IbHbLIX [aHHbIX, a TaKkkKe O XapakTepe MOANeXaLUUX MOMYYEHU MEePCOHaIbHBLIX
[aHHbIX 1 MOCNeACTBMAX 0TKas3a paboTHUKA AaTb NMUCbMEHHOE COr/acue Ha UX noslyyeHue.
3.1.2. PaboTogatenb He MMeeT npasa NosyyaTb U 06pabaTbiBaTb NEPCOHa/IbHbIE JaHHbIE PAGOTHNKA O ero
HaUMOHA/IbHON  MPUHALNEXHOCTW, MOMUTUYECKUX  B3rNAAaX, PeIMrmosHbiX WM rnocogicKnx
y6exxaeHusX, COCTOSHUM 3[0POBbS, MHTUMHOW >XU3HW. B cny4yasx, HenocpefiCTBEHHO CBSA3aHHbIX C
BONpocamu TPYZAOBbIX OTHOLUEHWIA, paboTofaTesb BNpaBe Nosyyarb M 06pabaTbiBaTh AaHHbIE O YaCTHOM
YXM3HN pabOTHMKA TO/bKO C ero NMCbMEHHOIO COr/acus.

O6paboTKa yKazaHHbIX MepPCOHa/IbHbIX AaHHbIX PaboTHMKOB paboTofaTesieM BO3MOXHA TOMbKO C KX
cornacus mbo 6e3 KX cornacus B CNefyoLmx ciyyasx:
- MepCoHa/IbHbIE AaHHbIE ABMAIOTCA 06LLEAOCTYNHbIMY;
- MepCoHa/IbHbIE AaHHbIe OTHOCATCS K COCTOSIHUIO 34,0p0Bbs Pab0THMKA U MX 06paboTKa Heobxoayma ans
3aLMTbI €ro XXM3HW, 340P0BbSA WM MHbIX XXU3HEHHO BaXKHbIX MHTEPECOB MO0 XXM3HW, 3[40POBbSA WK
VHbIX YXM3HEHHO BaXHbIX MHTEPECOB APYrvX NnL, 1 NOMyYeHne cornacus paboTHMKa HEBO3MOXHO;
- Nno TpebOBaHUO MOMIHOMOYHbIX TOCYAAPCTBEHHbLIX OPraHoB B ClyyasX, MpeLyCMOTPEHHbIX
(hegepasibHbIM 3aKOHOM.
3.1.3. PaboTtopatens BrpaBe 06pabaTbiBaTb MEPCOHaNbHbIE AaHHble PabOTHUKOB TOMBKO C  UX
MUCbMEHHOIO Corfacus.
3.1.4. MNMncbMeHHOe corfiacue paboTHMKA Ha 06paboTKy CBOMX NMepPCOHabHBIX AaHHbIX LO/MKHO BK/IKOYATh
B Cebs:
- (hamnnio, UMs, OTHECTBO, agpec CybbekTa MepcoHasbHbIX AaHHbLIX, HOMEP OCHOBHOMO [OKYMEHTa,
Y[0CTOBEPAIOLLEro ero /IMYHOCTb, CBEAeHUA O [aTe Bbl4ayl yKa3aHHOro AOKYMEHTA W BblAaBLUEM €ro
opraHe;
- HammeHoBaHWe ((hamMunio, MMs, OTYECTBO) W aApec OnepaTopa, MOy4YaroLero cornacue cyobekTa
MepPCOHa/IbHBIX AaHHBbIX;
- Le/lb 06paboTKMN NEePCOHANIbHbIX AaHHbIX;
- nepeyeHb NepCoOHa/IbHBIX AaHHbIX, Ha 06PabOTKy KOTOPbIX AAaeTcs cornacue CybbekTa MepcoHaslbHbIX
[aHHbIX;
- MepeyeHb AENCTBUIA C NEPCOHaIbHBIMY AaHHbIMW, Ha COBEPLUEHME KOTOPbLIX AaeTcsa corfiacue, obuyee
OrnuncaHve MUCnosb3yeMbIX OnepaTopoM crocoboB 06pPaboTKM MePCOHANbHLIX AaHHbIX;
- CPOK, B TeYEeHMe KOTOPOro [eiCTBYET corfiacue, a Takxke NopsijaoK ero 0T3biea.
3.1.5. Cornacune paboTHMKa He TpebyeTcs B CreAyroLmX Cny4vasx:
1) 06paboTKa NepCoOHa/IbHbIX AaHHbLIX OCYLLECTBAETCA Ha OCHOBaHMW TpyaoBoro Kogekca P® mim MHOro
(befilepasibHOr0 3aKOHa, YCTaHaB/IMBAIOLLErO ee Lieflb, YC0BUA MONYyYeHUs NepCcoOHaIbHbIX AaHHbIX U KPyT
CyOBLEKTOB, MNepcoHa/IbHble [aHHble KOTOPbIX MNOAJIexarT 00paboTke, a Takke OMpeaenstoLero
nonHoMouns paboTtogaTens;
2) 06paboTKa NepcoHasIbHbIX AaHHbIX OCYLLECTBASETCA B LENAX UCNOMHEHWS TPYA0BOro [0roBopa;
3) 06paboTKa nepcoHasibHbIX AaHHbIX OCYLLECTBASETCS 418 CTATUCTUYECKUX WIN UHbIX HAYUHbIX Lieel
Mpwv YCIOBMMN 0653aTeNbHOr0 06e3/IMYMBAHNSA NEPCOHAIbHBIX AaHHbIX;
4) 06paboTKa NepcoHasbHbIX AaHHbIX HeobXoauMa A4S 3alMThl XXMU3HW, 3L0P0BbA UM UHBIX XKU3HEHHO
BaXKHbIX MHTEPECOB PabOTHMKA, eCNM MOJTyHeHWe ero coriacus HeBO3MOXHO.



3.2. MNopsagok 06paboTku, nepefayn U XpaHeHUs MepcoHaIbHbIX AaHHBIX.

3.2.1. PabOTHMK NpefoCcTaBNsieT CEKPeTapr YuUpexaeHns AOCTOBEPHble cBeaeHus 0 cebe. CekpeTapb
NpoBepsieT JOCTOBEPHOCTb CBEAEHWIA, CBEPSASA AaHHble, NPeA0CTaB/IeHHbIe PabOTHMKOM, C UMEKLMMUCS Y
paboTHMKA JOKYMEHTaMW.

3.2.2. B uenax obecrieyeHns npas 1 cB0OOS, YenoBeka 1 rpaxaaHuHa PabotogaTens 1 ero npecTaBuTenu
npy 06paboTKe NePCOoHasbHbIX AaHHbIX PaboTHMKA AO/MKHbI COBM0AATL creayroLime obLume TpeboBaHMs:
3.2.2.1. O6paboTka MNepcoHaNbHbIX [aHHbIX MOXET OCYLUIECTBAATLCA WCKIOUUTENIBHO B LENsx
obecrieveHns CO6/OAEHNS 3aKOHOB N MHbIX HOPMATMBHBIX NPaBOBbLIX aKTOB, COAECTBMA PabOTHWMKaM B
TPYAOYCTPOWCTBE, O0OYYeHWM W MPOABWKEHUM MO CAYXOe, 06ecrneyeHnss NNYHON 6e30MacHOCTU
pabOTHNKOB, KOHTPONSA KOMMYECTBA M KauyecTBa BbIMO/HAEMOM PaboTbl M 06ecrneyeHnss COXPaHHOCTM
MMyLLeCTBa.

3.2.2.2. Mpn onpegeneHMn o6beMa W CoAepXaHWs, 06pabaTbiBaeMbIX MEPCOHaNbHbIX [AaHHbIX
PaboTogaTtenb [JO/MKeH pykKoBoacTBOBaTbCs KoHCTUTyumein P®, TpyaosbiM KogekcoM P® M MHbIMK
(befiepasibHbIMU 3aKOHAMU.

3.2.2.3. Tpy NPUHATUAN PeLLeHWiA, 3aTparnBatoLLmMx HTepeckl paboTHMKA. PaboToaatenb He MeeT npasa
OCHOBbIBATbCA Ha MEePCOHaIbHBIX AaHHbIX PabOTHMKA, MOSYYEHHbIX WCKIHOUUTENIbHO B pesy/ibTare KX
aBTOMATM3MPOBaHHON 06PABOTKN UM 3NEKTPOHHOIO NOMYYEHMS.

3.2.2.4. 3alumTa NepcoHasIbHbIX AaHHbIX paboTHMKA OT HeMPaBOMEPHOrO MX UCMONb30BaHWUSA WX YTpaThl
obecneuvBaeTcs PabotogatesieM 3a CYeT ero CpeAcTB B MOpPsAAKe, YCTaHOB/EHHOM (efepasibHbIM
338KOHOM.

3.2.2.5. PabOTHMKN N UX NPeACTaBUTENN LO/MKHbI OblTb 03HAKOMJ/IEHbI MOJ, PAcnuUCKy C AOKYMeHTaMu
rMMHa3nK, yCTaHaBNMBaOLLMMUN NOPSAA0K 06paboTKM NepcoOHa/IbHbIX JaHHbIX PabOTHMKOB, a Takxke 06 KX
npasax 1 06513aHHOCTAX B 3TON 061acTw.

3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXpaHeHWe W 3aWuTy TaiiHbl
HeleNCTBUTENEH.

4. Mepefaya v XxpaHeHvie NeycoHanbHbIX AaHHbIX Pab0THUKOB

4.1. Tpn nepefade NepcoHasbHbIX AaHHbIX paboTHMKa PaboTogatesnb A0O/HKeH Co6/M04aTh CreayroLme
TpeboBaHMs:

4.1.1. He coobuiaTb nepcoHa/bHble AaHHble PaboTHMKA TPETbe CTOPOHe 6e3 MMCbMEHHOrO Cornacus
paboTHMKA, 38 UCK/IKOUYEHNEM CNyYaeB, Korfa sTo HeoOXoAMMO B LieNIX NpefynpexaeHns yrposbl Xn3Hu
W 300POBbI0 PAabOTHMKA, a TAKXKE B C/lyyasiX, YCTAHOB/EHHbIX (hefiepasibHbIM 3aKOHOM.

4.1.2. He coobuwatb nepcoHasibHble faHHble pabOTHMKA B KOMMEPUYECKUX Leniix Ge3 ero nucbMeHHOro
cornacus.

4.1.3. TpefynpeanTb WL, MOMYYMBLUMX MEPCOHANbHbIE aHHble PabOTHMKA, O TOM, YTO 3TW [aHHble
MOryT ObITb MCMO/Mb30BaHbl NNLWWb B LENAX, 419 KOTOPbIX OHU COO06LLEeHbI, U TpeboBaTb OT 3TUX NnL,
NOATBEPXKAEHMSI TOrO, YTO 3TO MpPaBW/IO COOMOAEHO. Jlnua, NOMy4YMBLUME MNEPCOHa/IbHbIE AaHHbIe
paboTHMKa, 0653aHbl COOMIOA4ATL PEXMM CEKPETHOCTM (KOH(MAEHUMaNbHOCTM). [aHHoe MonoxeHve He
pacrnpocTpaHseTcs Ha O0OMeH MepCoHa/IbHbIMU [aHHbIMUA PabOTHWKOB B MOPSAKe, YCTaHOB/IEHHOM
(hefepasibHbIMU 3aKOHAMU.

4.1.4. OcyLLUecTBNATL Nepefayvy MepcoHa/IbHbIX AaHHbIX PabOTHUKOB YUpeXxxieHus B COOTBETCTBUU C
HacToAWwMM [onoXkeHem.

4.1.5. Paspeluatb JOCTYMN K NepcoHa/IbHbIM JaHHbIM PabOTHMKOB TO/bKO CheLmasibHO YNO/IHOMOYEHHbIM
Myam, Npu 3TOM YKasaHHble /Mua AO/MKHbI MMEThL NPaBo MoyyaTb TOMbKO Te MEPCOHasIbHble [aHHble
paboTHMKa, KOTOpPble HEOOXOAUMbI /19 BbINOHEHNA KOHKPETHOW (PYHKLMN.

4.1.6. He 3anpawwvBaTb MH(OPMALUIO O COCTOSHUW 300POBbA PAbOTHMKA, 32 WCK/IHOYEHMEM TeX
CBefIeHWiA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTY BbINOMHEHUS PabOTHUKOM TPYLOBOWA (DYHKLMMN.
4.1.7. TepefaBaTb MNepcoHaslbHble [AaHHble pPabOTHWKa npeacTaBUTENAM PabOTHUKOB B MOPAKe,
YCTaHOB/IeHHOM TpyJoBbIM KOAEKCOM Poccuiickoin Pefepaumn, M OrpaHUuMBath 3Ty WHGOpMaLunto
TOMBKO TEMW MEPCOHaIbHbIMM  [aHHbIMM  pabOTHMKA, KOTOpble HEO6XOAWMMbl A/ BbIMOIHEHWSA
yKa3aHHbIMW NPeACTaBUTENIMU UX DYHKLUN.

4.2. XpaHeHune 1 UCMoNb30BaHKe NepcoHaIbHbIX AaHHbIX Pab0THUKOB:

4.2.1. MepcoHanbHble faHHble pabOTHUKOB 06pabaTbIBAOTCA U XPaHATCSA B MPUEMHON.



4.2.2. TepcoHa/bHblE AaHHbIE PabOTHWMKOB MOTYT 6bITb MOMNYYeHbl, NPOXOANTL AaNibHelLLY 06paboTKy
W nepesaBaTbCA Ha XpaHeHWe Kak Ha 6YMaXKHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM BUJE.

4.3. TMpn NonyYyeHNM MepcoHasbHbIX AaHHbIX He OT paboTHMKA (3a WCKIOYEHWEM CnyyaeB, ecnui

MepcoHasIbHble faHHble 6bln NpefocTaB/eHbl paboToaaTesto Ha OCHOBaHUW (heflepaibHOM0 3aKoHa Win

ecnn NepcoHa/IbHbIE AaHHble ABNAKOTCA 06LLefOCTYNHbIMK) paboToaaTenb A0 Havana 06paboTKy Takmx

MepCcoHaIbHbIX JaHHbIX 06543aH NPeAoCcTaBnTb PAbOTHUKY CNefyroLyH0 NH(OopPMaLMIO:

- HavMeHoBaHVe ((hamunus, UMs, 0TYECTBO) U aflpec onepaTopa Uan ero NpeacTaBUTens;

- LeNb 06paboTKM NepcoHasIbHBIX AaHHbIX U ee NpaBoBOe OCHOBAHWE;

- npegnonaraemMble Nosb30BaTeNIN NEPCOHANbHBIX AAHHBIX;

- YCTaHOB/IEHHble HacTOAWMM PefepasibHbIM 3aKOHOM MpaBa Cy6beKTa NepCoHasIbHbIX JaHHbIX.

5. jlocTyn K nepcoHa/ibHbIM JaHHbIM PaboTHUKOB

5.1. MNMpaso focTyna K NepcoHasIbHbIM AaHHbIM PabOTHUKOB MMEHOT:

- [VIPEKTOP YUpeXxxaeHns;

- 3aMeCcTUTENN OMPEKTOPa;

- COTPYAHWUKM ByXrantepuu;

- CeKpeTapb YupexaeHus;

5.2. PaBOTHVK rMMHa3ny UMeeT Mnpaso:

5.2.1. Monyyatb AOCTYN K CBOMM MEPCOHa/IbHbIM [aHHbIM M 03HaKOM/IEHNE C HUMMW, BK/IOYast MpaBo Ha
6e3B03Me34HOe MONy4YeHVe KOMWIA 060N 3anmncK, CopepKaLleli NepcoHasbHble AaHHble PpaboTHMKA.

5.2.2. TpeboBaTb OT PaboTofaTens YTOUHEHWS, UCK/THOYEHNS WM UCMPAB/IEHNA HEMOJHBIX, HEBEPHbIX,
yCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOJIyYEHHbIX WM He SABMAIOWMX HeOoO6XOAUMbIMA - ANf
PaboTozaTtens nepcoHabHbIX AaHHbIX.

5.2.3. Monyuyatb OT PaboTogatens

- CBefeHUs O Nnuax, KOTOpble UMEKT LOCTYM K MepPCOHa/IbHbIM AaHHBIM WU KOTOPbIM MOXET ObITb
npeAoCcTaBeH Takol LOCTY;

- NepeyeHb 06pabaTbIBaEMbIX MEPCOHAbHBIX AaHHBIX N UCTOYHMK MX MOSTYYeHUS;

- CPOKV 06paboTKM NePCOHa/IbHBIX AaHHbIX, B TOM YMC/E CPOKU UX XPaHEHWS;

- CBefleHNs O TOM, Kakue HpuAMYecKue MnocneAcTBus A4S CyObekTa MepCOHabHbIX AaHHbIX MOXET
MoB/eYb 3a CO60IM 06paboTKa ero NepcoHaNbHbIX AaHHbIX.

5.2.3. TpeboBatb M3BelleHMs PaboTogaTenieM BCeX /L, KOTOPbIM paHee Oblfv COOOLLEHbI HEBEPHbIE
WM HEeMosiHble NepcoHasIbHble faHHble, 000 BCEX MPOU3BELEHHbIX B HUX WCKIHOYEHMAX, UCMPaBIEHNSAX
WA LOMOJHEHMUAX.

O6)anoBaTb B YNOJHOMOYEHHbIA OpraH Mo 3awyTe npaB CyObeKTOB MEPCOHa/IbHbIX AaHHbIX WU B
CyaebHoM nopsake HeNpaBOMEpPHbIE AeCTBMS UK 6e3aeicTemna PaboTogaTens npy 06paboTke v 3almTe
ero nepcoHasIbHbIX AaHHbIX.

5.3. KonwuposaTb 1 fenaTb BbIMUCKN MEPCOHANbHBIX AaHHbIX pab0THMKA pPa3peLLaeTcs UCK/UUTENBHO B
CYXKe6HbIX LiefIfAX C MMCbMEHHOMO pa3peLLeHns ANPeKTopa YUpexaeHus.

54. TMepegaya WH(opMaLMM TpPeTbe CTOPOHE BO3MOXHA TOMbKO MPW  MUCbMEHHOM  COr/lacum
pabOTHUKOB.

6. |_|pVIHLI,I/II'IbI 06paboTKN NePCOHabHbIX JaHHbIX YYaLLMXCS:
06paboTKa MepcoHabHbIX AaHHbIX A0MKHA OrpaHNYMBATLCS AOCTMDKEHMEM KOHKPETHbIX,
3apaHee OMpefeneHHbIX W 3aKOHHbIX Ueneidl. He ponyckaTb 06paboTKM MepCOHaIbHbIX
AaHHbIX, HECOBMECTMMOIA C LiensiMmn c60pa NepcoHabHbIX AaHHbIX;

e He gonyckaTb 00beAvHeHVe 6a3 fJaHHbIX, COAepXKalux MepcoHasbHble AaHHble, 06paboTKa
KOTOPbIX OCYLLECTBNSIETCS B LIENISIX, HECOBMECTUMbIX MEXAY CO6OIA;

e 00paboTke MNOAnEXaT TOMbKO MNEPCOHabHbIE [AaHHble, KOTOpble OTBEYAlT LEeMaM KX
06paboTKY;

s coAepXaHve M 06bem 06pabaTbiBaEMbIX MEPCOHAbHbIX AaHHbIX AO/HKHbI COOTBETCTBOBATH
3asB/IEHHbIM Liensm 06paboTkn. ObpabaTbiBaeMble MEPCOHabHbIE JaHHbIE HE AO0/MKHbI ObITb
M36bITOYHBIMI MO OTHOLLEHUIO K 3aB/IEHHBLIM LIENISIM X 06paboTKK;

e Mpu 06paboTKe MepcoHaNbHbIX AaHHbIX A0/MKHbI ObITb 06ecneyYeHbl TOYHOCTb MEPCOHATbHBIX
AAHHBIX, UX [OCTaTOYHOCTb, a B HEOOXOAUMBIX CMy4yasxX U aKTya/lbHOCTb MO OTHOLUEHMIO K



LensmM 06paboTKM MepCcoHabHbIX AaHHbIX. OnepaTop AO/MKEH NPUHKMMATb HEO6XOAMMblE
Mepbl M60 06GecneumBaTb WX MPUHATVE MO YAAIEHUIO WU YTOUHEHMIO HEMOMHbIX WK
HETOYHbIX [aHHBbIX;

e XpaHeHWe MepPCOoHaNbHbIX [AaHHbIX [OMKHO OCYLECTBAATLCA B (hOPME, MO3BOMAIOLLEN
onpefienMTb Cy6beKTa MEPCOHaNbHbIX [aHHbLIX, HE [0NblUe, YeM 3TOro TPe6YT Lenu
00paboTKM MepcoHabHbIX AaHHbIX, €C/M CPOK XPaHEHUs MepPCOHabHbIX [aHHbIX He
YCTaHOB/IEH (heaepanbHbIM 3aKOHOM, [l0r0BOPOM, CTOPOHOIA KOTOpOro,
BbIrofloNprobpeTaTeneM UM MopyyuTeneM Mo KOTOPOMY SIBMSIETCS CYObEKT MepCoHasbHbIX
[aHHbIX. O0pabaTbiBaeMble MEPCOHa/IbHbIE  AaHHbIE MOAEXAT  YHUUTOXKEHUIO 60
06e3N11MYMBaHMIO MO AOCTMXKEHWUW Lieneii 06paboTKU MK B Cydae yTpaTbl HEOGXOAMMOCTY B
LOCTVKEHWMN 3TVX LiENei, eCiM MHOe He NpeyCMOTPEHO (heaepanbHbIM 3aKOHOM.

7, OTBETCTBEHHOCTbL 3a HapylleHue HOT/, perynupyrouwmnx ob6paboTKy W 3awWwx” nepcoHanbHbIX
OAaHHbIX

7.1. PabOTHUKN YUpexxaeHns, BUHOBHbIE B HapYLLUEHWM HOPM, Perynnpyowmx nony4veHne, ob6paboTky u
3aLLMTY NePCOHaNbHLIX JaHHbIX PabOTHMKA, HECYT AUCLMNIMHAPHYIO aAMUHUCTPATUBHYHO, MPaXKaaHCKO-
MpaBOBYHO WM YrOIOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUN C (PefepasibHbIMK 3aKOHAMU.

7.2. OVpeKTop YupexKaeHus 3a HapyLUeHWe HOPM, Perynnpyrowmx nonyyeHune, obpaboTKy w 3auTy
NepCOHaNbHbIX JaHHbIX Pab0THMKA, HECET aAMUHUCTPATMBHYHO OTBETCTBEHHOCTbL cornacHo Kogekca 06
aAMVHUCTPATMBHBIX MPaBOHapyLleHusx Poccuiickoin ®efepaummn, a Takke BO3MeLLaeT pabOoTHUKY
yuwepb, NPUUMHEHHbLIA HenpaBOMEPHLIM MCMO/b30BaHNEM WH(OpMaumn, COoAepXKallert nepcoHasibHble
[aHHble paboTHUKa.



